
 

 
 

Position: Graphic Designer- Part Time 25 hours  

 

Purpose: To help Cornerstone Church achieve its mission to “Helping people know Jesus and make Him 

known” by conceptualizing and designing communication and other ministry materials including but not 
limited to brochures, booklets, branding, logos, slides web elements, posters, banners, postcards, bulletin 
boards, billboard advertisements, signage, and video productions elements. 

 

RESPONSIBILITIES: 
➢ Conceptualize and create design elements for a variety of mediums (described in Position 

Summary above) in print and digital formats with an artistic creativity 

➢ Layout copy/design elements for various publications and electronic mediums 

➢ Work with worship teams to develop graphic elements used in worship 

➢ Attend Ministry meetings and church activities on a regular basis – but need not be a member of 

Cornerstone Church 

➢ Organize & edit bulletins, newsletters, and special copy weekly and as needed 

➢ Use computer software to generate new images 

➢ Social media skills on Facebook, Instagram, and LinkedIn, etc. 

➢ Obtain approval of concepts and final work  

➢ Photograph people, events and other subjects as needed 

➢ Play a strategic role in Cornerstone’s overall communication strategy 

➢ Assist with developing and adhering to standards for design, organization, and content to present 

a consistent message and image 

➢ Participate in public relations and advertising 

➢ Organize work so that multiple deadlines can be met 

➢ Assist with establishing style/usage guidelines for Cornerstone logos and brand names 

➢ Prioritize time spent on individual projects 

➢ Participate in regularly scheduled team and staff meetings 

➢ Work with and train volunteers as needed.  

 

WORK WITH INTERNAL/EXTERNAL PARTNERS 
➢ Participate in regularly scheduled staf f  meetings 

➢ Participate in regularly scheduled creative meetings 

➢ Participate in regularly scheduled department meetings 

 

 
ATTRIBUTES, KNOWLEDGE & SKILLS REQUIREMENTS   

➢ Must know Jesus Christ as their Lord and Savior 

➢ A heart for the local church, a growing relationship with Jesus Christ and a passion to use 

communications to reach others 

➢ Organized, creative thinker and highly productive, working in a fast-paced environment. 

➢ Ability to work well with a team as well as alone 

➢ Ability to adjust assignments on a moment’s notice and hard deadlines 

➢ Excellent typing, spelling and proofing abilities 

➢ Excellent detail-oriented project management skills can handle a lot going on at once. 

 

 

 

 



 

 

 
CORE COMPETENCIES 

➢ Self -motivated, diligent, and constantly thinking about the next step and opportunity  

➢ Points out the contributions of  others, shares credit, and emphasizes team over self .  

➢ Uses good judgement in group dynamics and understands the impact of  words and actions.  

➢ Prompt, courteous, respectful, helpful, appropriate 

➢ Demonstrates responsibility and uses accountable communication 

➢ Honest and adheres to moral and ethical principles; trustworthy  

➢ Competently communicates across gender, race, class and cultural spectrums  
 

 
TECHNICAL SKILLS 

➢ Well-versed in Adobe Creative Suite including Illustrator and InDesign. Animation and design for 

video production a plus 

➢ Working knowledge of Microsoft office applications 

➢ Knowledge of copyright laws and trademark regulations 

➢ Strong visual sense, ability to create designs that are artistically interesting through photography, 

illustration and/or typography.  

 

EDUCATION 
➢ Bachelor’s degree in Design, Visual Arts, Communications, or related field preferred, but 

experience can also be accepted  

➢ Experience in managing marketing/promotion strategies a plus 
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